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REQUEST FOR INFORMATION (RFI)
	Note: An RFI is a request for information only. If a reply to a RFI requires additional services by design consultant, or will change scope of work or contract time, please reference the contract requirements for proper procedure for notification and authorization.

	College:
	 FORMDROPDOWN 

	RFI No.:
	     

	Project Name:
	     

	Project No.:
	     
	DSA No.:
	     

	Contractor or DBE:
	     
	Contract No.:
	     

	Drawing Reference:
	     

	Specification Reference:
	     


	CONTRACTOR / DBE REQUEST
	(Attach additional sheets, if necessary)

	Information Requested:      

	Proposed Solution:      

	By:
	     
	
	
	
	     

	
	Print Name, Title
	
	Signature
	
	Date


	DESIGN CONSULTANT RESPONSE TO CONTRACTOR / DBE
	(Attach additional sheets, if necessary)

	     

	Is a Construction Change Document (CCD) required?         FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	By:
	     
	
	
	
	     

	
	Print Name
	
	Signature
	
	Date


	COLLEGE PROJECT TEAM RESPONSE / COMMENTS
	(Attach additional sheets, if necessary)

	     

	By:
	     
	
	
	
	     

	
	Print Name, Title
	
	Signature
	
	Date
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