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Electrical Safety Audit Checklist
	Contractor:
	     
	Location:
	     

	Project Name:
	     
	Project Number:
	     

	Inspection Date:
	     
	Time:
	     
	College:
	 FORMDROPDOWN 


	LACCD Regional Safety Manager:
	     


	DESCRIPTION
	YES
	NO
	COMMENTS

	A.     GENERAL GUIDELINES

	1.
Only qualified persons trained to avoid electrical hazards of working on or near exposed electrical parts are permitted to work on or near such parts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.
Qualified workers are trained to:
	
	
	

	i.
	Distinguish exposed live parts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	ii.
	Determine nominal voltage of live parts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	iii.
	Know and stay within clearance distances specified by OSHA for working with or near specific voltages
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.
Employees who are not qualified persons but work on, near, or with live exposed energized parts are trained in appropriate safety practices
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.
Live parts are de-energized before employees work on or near them
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5.
Only qualified, trained persons using safety techniques and insulating equipment and tools work on equipment left energized due to design limitations or potential hazard increase from de-energizing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6.
Equipment that is de-energized but not locked or tagged out is treated as energized
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7.
Control circuit devices such as push buttons are not used as sole means for de-energizing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	8.
De-energized equipment with potential of employee exposure is locked and/or tagged out
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	9.
Re-energizing follows these steps:
	
	
	

	i.
	Qualified person verifies that tools and other devices are removed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	ii.
	Employees in area warned to stay clear
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	iii.
	Locks and tags removed by employee who installed or under that person’s supervision
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	iv.
	Qualified person removes locks or tags if installer is not available
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	10.
Lockout / tagout procedures are in written form and available to employees
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	11.
De-energizing follows these steps:


	
	
	

	i.
	Circuits and equipment disconnected from electric energy sources

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	ii.
	Stored electric energy released
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	iii.
	Stored non-electrical energy that could re-energize electric circuits is blocked or relieved
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	iv.
	Locks and tags placed on each de-energizing disconnect device
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	v.
	Locks alone used only by qualified persons and for de-energizing one circuit during one shift
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	vi.
	Tags alone used only when locks cannot be and when equally safe as locks
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	vii.
	Tags alone supplemented by at least one other safety measure
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	viii.
	Locks not removable without undue force or tools
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	ix.
	Tags state that unauthorized use and removal is prohibited
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	x.
	Qualified person verifies de-energizing with test equipment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	xi.
	Test equipment checked before and after use when testing over 600 volts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	B.
ELECTRICAL POWER SYSTEMS

	1.
Electrical control panels clearly identified and secured
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.
Access to panels limited to certified electrical specialists
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.
Grounding tested
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.
Explosion-proof and waterproof fixtures used in designated areas
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5.
No exposed conductors at rear of switchboard
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6.
Flexible extension cords not frayed or spliced
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7.
Equipment operated and maintained by trained specialists
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	C.
OVERHEAD LINES

	1.
Overhead lines de-energized and grounded or protective measures in place before work starts near them
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.
Protective measures prevent employee body or conductive equipment from contacting lines
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.
Unqualified persons working near lines meet OSHA guidelines (10 feet for voltages to 50kV; 10 feet plus 4 inches for every additional 10kV over 50)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.
Qualified persons working near energized lines use insulated protective equipment, or insulate energized part or stay within OSHA guidelines for distance from specific voltage ranges
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5.
Vehicles or equipment with elevation capability maintain 10-foot clearance from energized overhead lines (plus 4 inches for every 10kV over 50kV)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6.
Exceptions limited to those permitted by standard:
	
	
	

	i.
	Vehicle in transit with lowered structure (4 feet plus 4 inches for every 10kV over 50kV)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	ii.
	Properly rated insulating barriers prevent contact with lines
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	iii.
	Properly insulated aerial lift is used by qualified person
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7.
Employees on ground do not contact vehicle or attachments without wearing proper protective equipment or being clear of uninsulated parts of vehicle
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	8.
Employees stay clear of ground equipment when line contact is possible
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	9.
Barricades or insulation protect employees from hazardous ground potentials where needed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	D.
ILLUMINATION AND CONFINED SPACES

	1.
Adequate illumination in place before employees enter confined spaces with exposed energized parts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.
Employees do not reach blindly into areas with possible energized parts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.
Protective shields, barriers, or insulating materials protect employees working in confined spaces with exposed energized parts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	E.
CONDUCTIVE MATERIALS

	1.
Work practices and insulating materials used to minimize hazard of employee body contact with conductive materials
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.
Portable ladders used around energized parts have non-conductive (non-metal) side rails
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.
Employees prohibited from wearing conductive jewelry or clothing unless insulated to become non-conductive
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.
Conductive cleaning materials prohibited around energized parts unless procedures in place to prevent electrical contact
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	F.
PORTABLE ELECTRIC EQUIPMENT (Tools and Extension Cords)

	1.
Extension cords connected to equipment are not used to raise or lower it
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.
Extension cords not fastened in ways that could damage insulation
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.
Portable equipment inspected before use for defects
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.
Defective or damaged equipment removed from service
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5.
Attachment and plugs always match
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6.
Attachment plugs and receptacles not connected or altered to prevent grounding
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7.
Adapters that interrupt grounding not used
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	8.
Only electrical equipment and cords approved for use near water or conductive liquids are used in such locations
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	9.
Employees do not plug or unplug energized equipment with wet hands
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	10.
Wet or otherwise conductive equipment is handled only with insulating protective equipment 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	11.
Locking-type connectors properly secured after connection
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	G.
PERSONAL PROTECTIVE EQUIPMENT

	1.
Personal protective equipment appropriate to hazard provided:
	
	
	

	i.
	Non-conductive head protection
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	ii.
	Eye and face protection
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2.
Personal protective equipment used where required
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3.
Safety signs and tags used to warn employees about electrical hazards
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.
Protective equipment inspected periodically and maintained in safe, reliable condition


Last inspection date __
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5.
Insulated tools and handling equipment used
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6.
Ropes and hand lines are non-conductive
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7.
Electrical panels clearly identified
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	8.
Protective shields, barriers, or insulating materials used as protection near exposed energized parts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	9.
Barricades and/or attendants used where necessary to prevent or limit employee access to energized parts
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	10.
Electrical staff familiar with National Electrical Code (NEC) requirements
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	11.
All panels grounded
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	12.
Employees trained to carry long, conductive objects in a horizontal position
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	13.
Conduit, BX cable, etc., properly attached to supports and tightly connected to outlet and junction boxes
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	14.
Switches checked for evidence of overheating
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	15.
Electrical switches marked to show their purpose
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	16.
Motors clean and free of excessive dirt and oil
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	17.
Portable lights equipped with proper guards
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	18.
Explosion-proof fixtures provided in designated areas
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	19.
Electrical panel doors kept closed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	20.
Drums of flammable solvents grounded in storage areas
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	21.
No employees who are not qualified perform designated electrical work
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	22.
Affected employees follow safety precautions when working around energized circuits and overhead lines
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	23.
Any unsafe acts by employees working on electrical processes or around electrical circuits?
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	
	
	     
	
	

	INSPECTED BY (PLEASE SIGN)
	
	PRINT NAME
	
	DATE
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